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1 OBILUE MMOJIOKEHUS

1.1 Hacrosiee «Ilonoxenue o mopsake npuema Ha pabory B AO «IOKMA»
(nanee «l[lonoxenue») onpenenseT MOPSNOK, YCIOBHS KOHKYPCHOIO 3aMelleHHs
nomkHocredt [INIC u nHayunsix pabotHukoB AO «HOKMA» B COOTBETCTBHH ¢

«I1IpaBunamu KOHKYPCHOTO 3aMelLeHus JOJIKHOCTEH npogeccopcKo-
NpenojaBaTeIbCKOro  coctaBa M HayyHelX pabotHukoB AQ «fOKMA» wu
«KBanmuduKalHOHHBIMH XapakTepUCTHKaMH  JIOJDKHOCTeH Kk paboTHMKam

a/IMHHHCTPATHBHO-YNIPABJIEHYECKOTO H 00C/YKMBAIOIIEro MepcoHana ¥ TpeGoBaHMs
MpH NpHeMe Ha paboTy».

A Takke Hacrosiuee «[lonoxeHue» sBASETCS HOPMATHBHBIM JOKYMEHTOM
AO «lOKMA», onpenensioum mopsaok npuemMa Ha paboTy paboOTHHKOB
AO «lOKMA» crenyrolmux KaTeropum:

1) npodeccopcko-npenoaaBaTensCKHi COCTAB;

2) aIMHHHUCTPATHUBHO-YIIPaBIeHYECKHHi MePCOHa M 00CTyKHBAIOILKIA TIePCOHAT;

3) yueOHO-BCcrioMOraTeIbHbIH MePCOHal.

1.2 I'naBHo# uenwio «llonoxenus» spnsercs ykommiekroBanue AO «HOKMA»
BBICOKOKBaJIH(HLIMPOBAHHBIMH KaJIpaMH IS CO3AaHMs CIJIOYEHHOTO, OTBETCTBEHHOI O,
BbICOKOPA@3BUTOTO M BbICOKOTIDOM3BO/IMTEILHOIO  KOJUIEKTHBA,  (OpMHpOBaHHE
CHCTeMBI, obecrieyuBalolleii CBOEBPEMEHHOE M KAYeCTBEHHOE 3aMellleHHe BaKaHTHBIX
JIOJDKHOCTEH 3a c4eT 3 (EKTHBHOIO Lie/IeHanpaBlieHHOrO YIIPABICHHS KaJpaMu.

1.3 OcHoBHBIMH 3aauamu «IlonoxkeHus» ABASIOTCS:

1) coxpanenue u pazBuTHe norenuuana nepconana AQ «fOKMA»;

2) orbOp mNpeTeHJEHTOB ¢ 1LEJMbI0 OpraHU3alMH JICHCTBEHHOH CHCTEMbI
MPOGECCHOHANBLHOTO POCTa MOJIOIEHKH, TNIAHUPOBAHUS Kapbephl;

3) ¢dopmupoBaHHe M obecnieyeHHe CHCTEMbI MEpCIEKTHBHOrO ILIAHMPOBAHMS
noTpeOHOCTH B Kajipax ¢ Lenbio (JopMHUPOBaHHS KaJpOBOTO pe3epBa;

4) paspaboTka MeXaHH3Ma MPOTHO3MPOBaHHS [MOTPeGHOCTH B Kagpax IO
MelarorH4eckoMy, MeTOAHYECKOMY M JPYIMM HalpaBJeHHUsM, [JIAHHPOBaHHE 00BEMOB
MOJTOTOBKH KaJIpOB B Pa3/IMYHBIX YUPEKICHUAX;

5) pa3paboTKa CHCTEMbl M MEXaHH3MOB CTHMY/IMPOBAHHUS JEATE/IbHOCTH MepCoHana
AO «IOKMA»: '

1.4 Hacrosimiee [MTonoxenne onpenensier cienyromme GopMel nipuema Ha paboTy B
AO «lOKMA»:

- 110 KOHKYPCY € MOCJIeAYIOIUM 3aK/IH04YeHHEeM TPYJIOBOTO JIOroBOpa;

- 110 TPYJI0BOMY /10TOBOPY.

1.5 M3Bpanuio no KOHKypCy ¢ MoCneayoLHM 3aKII0YeHHEM TPY/10BOr0 0roBopa
nomexkar auua IMMIC u  wayyneix palOTHHKOB, HMeOIHE Bbicllee M (WIH)
110CJIEBY30BCKOE obpazoBaHue, COOTBETCTBYIOIIHE «KBanudukauHoHHbIM
XapaKTepUCTHKaM  JIOJUKHOCTEH  MNpo(decCOpCKO-NpenoaaBaTe/IbcKOro coctaBa M
HayuyHblX paboTtHukoB AO «HOKMA» ® B COOTBETCTBMM C JUCUHIUIHHAMH
00pa3oBaTeNbHON NpOrpaMMbl 110 HAMPABIEHHIO MOArOTOBKM KaapoB, B TOM YHCIE
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COOTBeTCTBHE HX o0Opa3zoBaHusi, H(WIH) YyYeHOW/aKaIeMHU4YeCKOW CTerneHH H(HIn)
YY€HOTro 3BaHMs MPOMUITIO NpenoaaBaeMblX AHCIMIUIHH.

1.6 TpynoBoii gorosop 0e3 npoueaypbl U30paHUsi MO KOHKYPCY 3aKIHO4aeTcs O
CJIEIYIOIIMMH KaTeropusiMu pabOTHHKOB:

1) Ipodeccopcko-npenoaaBaTenbcKuii COCTaB:

- [II'C pabotarolye 1Mo COBMECTHTENLCTBY M HA YC/IOBHAX [104aCOBOM OTIATHI;

- fpenojiasarend MeauuuHckoro konnemka npu AO KOKMA;

- IPUHATBIE HA BPEMs 3aMelLeHHs BPEMEHHO OTCYTCTBYIOLIErO pabOTHHKA,

- BepeMeHHbIe XEHIHUHBI (00513aTeJIbHO NpeJICTaBIeHHE CIPABKH 0 DepeMeHHOCTH)

- [ITIC neHcnoHHOTO BO3pacTa;

2) Pabotauku AVII u ob6cnyxuBarolero nepcoHana.
3) Paborauku YBII.

2 HOPMATHUBHBIE CCBIJIKH

Hacrosiee [lonoxkenue paspaboraHo ¢ yueroM TpeDoBaHMi cleaylolMX
HOPMAaTHBHBIX JIOKYMEHTOB!

- Koncturyumei Pecnybnuku Kazaxcran;

- TpynoesiM Kopekcom Pecnybnuku Kazaxcran, Ne 414-V ot 23.11.2015 r.
(¢ nocneayOLUMH H3MEHEHHAMH H JIOTIOJHEHUSIMH ),

- 3akon Pecnybnuku Kasaxcran «O6 obpazosanum» Ne 319 or 27 mrons 2007
roza, (¢ mocjaeyroIUMH U3MEHEHHIMH U JIOTIOJTHEHHAMH );

- 3akoH Pecnybnmku Kazaxcran «O npotuBoneicTBuu koppynuuu» Ne 410-V ot
18 Hosi6pst 2015 roja, (¢ nocneayomUMHU H3MEHEHHUAMH U IOMOJIHEHUSIMH);

- 3akoH Pecny6nuku Kaszaxcran «O nepcoHalIbHBIX JaHHBIX H MX 3allUTe»
Ne94-V ot 21.05.2013r. (c nocneayomuMu H3MEHEHUSMH U JOTIOTHEHUAMH );

- Ilpukaz Munuctpa oOpasoBanus ¥ Hayku PK Ne 595 or 30.10.2018 r.
«TunoBble MpaBuUia [JeATENbHOCTH oOpraHu3auuii oOpa3oBaHMs, pealu3yHOLIMX
oOpa3oBare/ibHble NMPOrpaMMbl BBICILIEro W (MJIM) MOC/IEBY30BCKOro obpaszoBaHus» (c
MocIeyIOLUMMH H3MEHEHHAMHU U JIOTIOJTHEHHAMH );

- [lpaBuna xoukypcHoro 3ametuenus aomkHacted [ITIC u HayuHbix paboTHHKOB
AO «lOKMA», ot 29.12.2021 r.;

- «KBanudukauMOHHBIM  XapaKTepHCTHKaM  JoJDKHOCcTeH  npodeccopcko-
NpernojaBaTe/IbCckoro cocrasa U Hay4HsblX paboTHukoB AO «FOKMA» 08.01.2024 r.

3 TEPMHHBI, ONPEJAEJIEHHUS, OBO3HAYEHUS U COKPAIIEHUSA

B J1aHHOM JIOKYMEHTe HCII0JIb30BaHbl CIIEAYIOUIHEe TEPMHHBI, OINpeae/eHus,
000003HaueHHS ¥ COKpALIEHHS.
AO «lOKMA» - AxkuuoHepHoe obmiectBo «HOxHo- KazaxcraHckas MeaulIMHCKas
aKageMHus»,
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AVII - aIMHHHCTPATHBHO-YIPaB/IE€HYECKHH NepcoHall,
KK - KOHKYpCHasi KOMUCCHA,
OKC - OTeJ KaJpoBO# ciyxObl,
OI1 - 00CTy)KHBAIOLIMIA TepcoHall,
[TT1C - npoteccopcKo-TnpenoaaBaTebCKHi COCTaB,
HP - HayuyHble pabDOTHHUKH,
PK - Pecnybnuka Kasaxcran,
CMK - CHCTeMa MeHe/DKMeHTa Ka4ecTsa,
YBII - yueOHO-BCcioMoraTe/bHbIH NepcoHal.

4 TPABUJIA IPOBEJAEHUS KOHKYPCA HA 3AHATUE BAKAHTHOH
JONAKHOCTH NPOPECCOPCKO-ITPENNOJABATEJIBCKOI'O COCTABA U
HAYYHbBIX PABOTHHKOB

4.1 Hacrosimme IlpaBuna KOHKYPCHOro 3aMelleHHs JO/DKHOCTEH MpogeccopeKo-
rnpenojaaBaTeabckoro cocrasa (nanee - [MIC) u HayuyHbIX paGOTHHKOB AKLIMOHEPHOTO
obuectBo «kOxno-KazaxcraHckoi MeanumMHCKON akagemuny (nanee - AQ «lOKMA»)
OMpENeIAIOT NMOPSAIOK H YC/IOBHS NPOBEICHHS KOHKYPCa, MPe/lyCMOTPEHHBIX [ITaTHBIM
pacnucanueM AQO «FOKMA» (nanee — IITaTHBIX JOKHOCTEH ).

4.2 KoHKYpCHOMY 3aMelIeHHI0 TOoUleKaT BakaHTHble aomkHoctH [ITIC w
Hay4HBIX pabOTHHKOB, a TaKxke rnepensbupaemMele B 3aHUMAEMBIX J0DKHOCTSX.

4.3 K KOHKypcy Ha 3aMellleHHe JI0DKHOCTeH npodeccopcko-npenoaaBaTe/bckoro
COCTaBa W Hay4yHbIX PabOTHUKOB AOMYCKAKOTCH JIMLA, UMEKoLHe MpodecCHOHAIBHOE
BbICLIIEE WJIM IOC/IEBY30BCKOe 00pa3oBaHHe, cOOTBETCTBYOMME «KBanuduKkalmoHHBIM
XapaKTepUCTHKaM  [OJDKHOOTeH mnpodeccopcKo-NpenojaBaTesibckoro cocrtaBa M
HayuyHblX pabotHHkoB AO «HOKMA» W B COOTBEeTCTBHH C JIHCLMILUIHHAMH
obpasoBaTe/bHONH MPOrpaMMbl 10 HAMpaBIEHHUIO [MOArOTOBKH KaJpOB, B TOM 4HCIIe
COOTBETCTBHE MX 00pa30BaHMsl, U/WIH YUYEHOH/aKaIeMHYeCKOH CTeNeHH H/HITH YYEHOTO
3BaHHUA NPOQHUIIIO MpernoaaBaeMbiX AUCIUIIHH.

Ob6bsaBieHHe 0 KOHKYpCe

4.4 B cinyqae nanuuus B AO «lOKMA» BakanTHO#M gomkHocTH [MIC ¥ HayuHBIX
pabortHukos, AO «FOKMA» pa3mermaetr oObsiBNeHHe 0 NpOBeJAeHHH KOHKypca Ha web-
caite https://skma.edu.kz/ B pa3nene «O0bsBnenne» He meHee yem 3a 20 (1Baauath)
KaJeH/apHbIX JHEH J0 J[aThl 3aBeplUeHUs IpHeMa JOKYMEHTOB Ha 3-X #A3bIKax
(rocyaapcTBeHHBIH, PYCCKHH H aHITTHHCKHI), cornacHo @ 044/453-01-2021.

4.5 OOpsiB/IeHHE O MpOBeJEHHH KOHKypca JO/KHO COJepXkarh Cleayroliue
CBEJIeHUS:

- HaUMEHOBAaHME By3a C yKa3aHHMeM MECTOHAXOXKJEHHS, C YKa3aHHeM MOYTOBOIO
anapeca u tenedona, web-caiit AO «FOKMA» https://skma.edu.kz/;

- Ha3BaHWe BakaHTHOH Jo/mKHOCTH [TT1C 1 Hay4yHBIX pabOTHHKOB;

- JlaTa ¥ BpeMsi OKOHYaHHUA NpueMa J0KYMEHTOB.
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4.6 OObsBIeHHE MOKET CojepKaTh JAOMONHUTE/IbHYI0  MHbOpMaIMIO, He
MPOTHBOpeuUalllyto 3aKkoHoaatenbcTBy Pecnybnuxu Kazaxcran.

4.7Cpok nomauu 3asiBjieHHHl Ha KOHKYPC BaKaHTHBIX HOJDKHOCTEH — He Mo3aHee
20 (nBafuaTH) KaNeHIAPHBIX JAHEH CO JHA OMyOIHKOBAHMS OOBABIICHHS.

4.8 OTka3 B npHeMe 3asBJIE€HUS JODKHOCTHBIM JTHLIOM By3a, OTBETCTBEHHLIM 3a
OpraHH3aLHIO H NMPOBECHHE KOHKYPCa, MOKET HMETh MECTO B CJIyYyae HECOOTBETCTBHS
MPEACTABICHHBIX MPETEHACHTOM JOKyMEHTOB HacTosmmM [lpaBunam, nubo B ciyuae
HapyLIEHHs CPOKOB MOa4H 3asiB/ICHHUS.

®opmHpOBaHHE KOHKYPCHOH KOMHCCHH

4.9 KonuyecTBo, nmepcoHanbHbIl COCTaB KOHKYPCHOH KOMMCCHH Ha 3aMelleHHe
pomkHocTed [TC 1 HayuHBIX paGOTHHKOB (1alee — KOHKYpPCHas KOMHCCHS ) H CPOKH ee
MOIHOMOYHH ONpe/eNAIOTCS ¥ yTBEPKAAIOTCS COOTBETCTBYIONIMM MPHKA30M pekTopa
AO «KOKMA».

4.10 KoHKkypcHas koMuccHs onpejensier Gpopmsi, Npoueaypbl, CPOKH MMPOBeIeHHS
KOHKYpca, MNPOBOAMT AaHAH3 KOHKYPCHOH [OKYMEHTAllHH, BBIHOCHT pEIlIeHHE 10
MTOraM KOHKYypca.

4.11 OcHoBHbIMH 3a1a4aMu pabOThl KOHKYPCHOH KOMHCCHH SBJISIOTCS

- IPEI0CTAB/IEHNE BCEM PABHBIX BO3MOXKHOCTEH JUIS yYacTHS B KOHKYpCE;

- 0becrniedenue 106POCOBECTHOMN KOHKYPEHIIHH CPEH YYaCTHHKOB KOHKYpca;

- OCYLUCCTBJICHHE KOHTpPO/s 3a coOMojJeHHEeM OOBEKTHMBHOCTH, TIJIACHOCTH
MPOBEJIEHUsE KOHKYpCa;

- OnpezienieHHe rpaduka 3aceaHuil KOHKYPCHOH KOMHCCHH;

- POBEJIEHHE aHaIN3a KOHKYPCHOM JOKYMEHTALINH;

- BbIHECEHHE pPeLLEeHHs 10 UToraM KOHKypca.

4.12 KoHKypcHas KOMHECHs CO37aeTcs B CIEIYIOIEM COCTaBe: npeaceaaressb
KOHKYPCHOH KOMHCCHH — MpPOPEKTOp, 3aMeCTHTENb NpejceaaTens — POPEKTOP WU
PYKOBOJHTENIb CTPYKTYPHOTO MOJApa3ieNeHHs, CeKpeTapb — IUTATHBIH COTPYIHHK H
4JICHBI KOMHCCHH, HE MEHEe TpeX 4YelOBeK (M3 4Mcla IITaTHBIX pabOTHUKOB HIIM
Hay4HbIX COTPyaHHKOB AO «lOKMA»), 3aBenyroimii oTaenoM KaapoBoii ciyx6sl,
3aBellyIOUIMH OTNEeNOM TNpaBoBOro obecreyeHus, MNpeACTaBUTeNb paGoTHHKOB AQ
«HOKMA»,

IIpuem H paccMoTpeHHe 10OKYMEHTOB Y4aCTHHKOB KOHKYypca

4.13 K y4actuio B KOHKypce JOMYCKAIOTCA JMLA, MOAABIIHE 3asBCHHE HA
y4actHe, B TOM 4ucie paboTHUKHM w3 uucna [IIIC u Hayuneix paboTHuko AQ
«HOKMA», 3a MCKJTIOYEeHHEM:

- L1, pabOTAOLIKX M0 COBMECTUTENBCTBY H HA YCTIOBUSIX [OYACOBOM OMIATHI:

- MPHHATBIC HA BPEMS 3aMelIeHHs! BpEMEHHO OTCYTCTBYIOILEro paboTHHKA;

-OepemenHble  jKeHLMHBI  (00s3aTenbHO  NpeACTABIEHME CIIpaBKH O
OepeMeHHOCTH );

- pabOTHHKH IEHCHOHHOIO BO3PACTa;

- [IpenoAaBaTe/M KONIemxKa.
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Jlnua, xenaroume y4acTBOBaTh B KOHKypCe, MOJAIOT 3asBICHHE HA HMS pekTopa
AO «OKMAY, cornacro @ 044/453-02-2021. K 3asBIeHHIO NpUIAraioTCcs cienyroume
JIOKYMEHTBI:

= JIMYHBIH JIMCTOK IO YYeTy KaJpoB;

- asTobHorpadwus;

= KONHH JUIUIOMOB O BhICILIEM 00pa30BaHHH, aKaJIeMHYECKOH U y4eHOll cTeneHy,
JIOKYMEHT 00 y4eHOM 3BaHHH H NMOJUIMHHUKH /15 CBEPKH;

- KONHM CepTH(PHKATOB O MEPEenoAroTOBKE, MOBBILICHHH ME1arorHYecKoil |
NPOQHIBHON KBaTMQHUKALUMK (NPH HANIMYMM) 3a MOCACHHHE 5 JeT (NOMTHHHUKK IUIS
CBEPKH);

- COHMCOK HayyHbIX pabor u wu300pereHwi (MPH  HATHYMM), COMIACHO
@ 044/453-03-2021;

= TpE3CHTaUMs TpOeKTa MO 00pa3oBaTeNbHOH MpOrpaMMe Ha 3aMelleHue
BakauTHBIX jo/kHOcTeH ITIC nnn npoexra HayuHo-Hcenenosatesibekoit paboThl Ha
3aMellleHHe BaKaHTHBIX JO/MKHOCTEH HayYHbIX PabOTHHKOB (B 2/IEKTPOHHOM BHIE,
obbemom He Gonee 10 craiinos);

18 y4acTHHKOB, KOTOpble BIEPBble MOAAIOT [IOKYMEHTHl Ha KOHKYpC
He0OX0AMMO ClaTh ClIeIyIOLHe CIIPaBKH:

- JIHYHas MEJMLMHCKAA KHHKKA;

= CIpaBKa O HaIM4YMH JIKOO OTCYTCTBHM CBEJEHHMH 110 yyeTaM BbliaBaeMas
KoMHTETOM 1npaBOBOH CTATHCTMKH M ClELHATbHBIM yuyeraM [ 'eHepanbHOI
npokypatypel  PecriyGnmku  Kasaxcran o0  COBeplueHMH JIMLIOM  YrOJOBHOTO
NpaBoOHapyLIeHH,

- CHpaBKa HapKOJOTMYECKOH OpraHW3allMH O TOM, YTO YYacTHHK KOHKypca Ha
Yy4eTe He COCTOMT, Mo (GopMe COrjiacHO NPUIOKeHHH | K CTaHaapTy rocyaapcTBeHHOI
ycnyru «Beiiadya cnpaBku ¢ HApKOJIOrHYECKOH OpraHU3alun»;

- COpaBka C TICHXOHEBPOJIOIHYECKOH OpraHH3alMH O TOM, HYTO YYacTHHK
KOHKypca Ha y4eTe He COCTOMT 10 ()OpMe COracHO TPHIOKEHHIO | K CTaHaapTy
rocyaapcTBeHHOH ycuyru «Beiiaua cnpaBky ¢ ICHXOHEBPOJIOrHYECKOH OpraHH3aLHm»;

- ceprHQUKarhl (NPH HAIWYMH), TOATBEPKIAIOLIHE YPOBEHb BIajeHHs
AQHITTHHACKOM S3bIKOM.

Y4YacTHHK KOHKypCa BNpaBe INpPEACTABHTL JIOMONHUTENBHYIO uHbopMallHIO,
Kacarouyrocs ero obpa3oBaHus, onbita paboThl, MPOYECcCHOHATBHOrO YPOBHSA (CITHCOK
HayY4HBIX MyOIHKALKMH, peKOMEH/IALHK OT PYKOBO/CTBA Mpe/IbIIyLIEero MecTa paboTel U
T.IL.).

[Topsnok n3bpanusi no KOHKypey

4.14 KOHKYpC COCTOHT M3 C/IeAYIOIIHX ITAINOB:

~ paccMOTpeHHe 3asBlIeHHI KaHIWAaTOB — yHaCTHUKOB KOHKYpCa;

= TNPHHATHE pelleHHs O MPOBEJeHHH KOHKYpCa;
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- TpPHEM W perucTpalus MpeicTaBIeHHbIX JOKYMEHTOB JUIS YYacTHUsA B KOHKypce
(cexpeTapb KOMHCCHH);

- OnpejeseHMe AaThl U MeCTa NMpoBeIeHUs KOHKYypca;

= OpraHu3auus 3aceJaHHsi KOMUCCHH;

- MoABeJeHHEe UTONOB KOHKYpCa.

4.15 VYyacTHHKaMH KOHKypca SABISIOTCA JIMLA, MojAaBlIME HeoOXoauMble
JOKYMEHTBI /10 YKa3aHHOH B 00BSIBIICHHH 1aThl OKOHYAHUS NTPHEMA TOKYMEHTOB.

4.16 Konkypc wa 3ameuieHue aomkHocted [IIIC u HayuHbsix pabotHukoB AQO
«FOKMA» npoBOAMTCA Ha OCHOBE aHANUTHUYECKOro 0000LIEeHHs UTOrOB 1eATeIbHOCTH
MPEeTeHAEHTOB B hopMe cobeceloBaHHS, JIOMOJIHUTEBHO:

- JUIA 3aBeylolMX KadeapaMud npoGUIMPYIOIIMX AHCUMIUIMH - TpeJCTaBlieHHe
pe3eHTALMHU 110 MPOEKTY 00pa30oBaTe/bHON NMPOrpaMMal;

- 1na 3aBeayrolmx Kadeapamu obuieodpaszoBaresibHblX U 0a30BbIX AHCUMILIHH -
npeAcTaBIeHHe MTPE3eHTALUH 110 TIPOEKTY MOAYJIbHOH YU4eOHOH NMporpaMmsl;

- JUls  Hay4yHbIX pabDOTHMKOB - TMpe/CTaBl€HHE MpPOEKTa  Hay4YyHOMH
HCCIe10BaTeIbCKOM paboThI.

4.17 Ha colecenoBaHuH oOIpeensercs ypoBeHb 3HAHHH B COOTBETCTBHH C
KBATHOHUKALMOHHBIMH XapakTEPUCTHKAMM 110 KaXA0H JAOKHOCTH JUIS OlpejesieHus
YPOBHS npodeccHoHanu3ma.

4.18 Llenbto cobecenoBaHus ABNSETCA OLIGHKA MPO(ECCHOHANIBHBIX H JIHYHOCTHBIX
KayeCcTB KaHAMJIATOB C YYETOM KBAIH(PHUKALMOHHBIX XapaKTePHCTHK H OCOOEHHOCTEH
By3a. MUtorn cobecenoBaHus BHOCATCS B OLEHOYHBIH JucT cornacHo @ 044/453-04-
2021.

4.19 Ilocne 3TOro KOHKYpCHasi KOMHCCHS NMPHUHUMAET pellieHHe O MNpOBeAeHUH
OTKPBITOrO MM TaHHOTO TIOJOCOBaHHMS MO KOHKYPCHOMY OTOOpY Ha 3aMelleHHe
BAKAHTHBIX JO/DKHOCTEH npodeccopcKo-npenoaaBaTebCkoro cocTaBa W HAy4YHBIX
pabOTHHKOB.

4.20 Tlpu OTKpBITOM rOJIOCOBAHUM pellleHHe KOHKYPCHOH KOMUCCHH MPUHHUMAETCS
Ha OCHOBE Pe3y/IbTATOB OLIEHOYHbIX JIMCTOB DOJIBIIMHCTBOM rOJIOCOB OT 001Iero yucia
4JIEHOB KOHKYPCHOH KoMmHccHH. [IpH paBeHCTBE TrosIocoB, rojioc [pejaceaaress
KOHKYPCHOH KOMMCCHH SB/SITCS pellaloluM. 3acelaHHe KOHKYPCHOH KOMHCCHH
CYMTAeTCs NPaBOMEPHLIM IPH YYacTHH He MeEHee JABYX TpeTeil oT olluero 4ucia
Y4/IeHOB KOHKYPCHOH KOMHCCHH.

421 Xoa ofcyxkaeHuss M TNPHHATOE KOHKYPCHOH KOMHMCCHEH pelleHHe
opopmaseTcs B BHUAE TMPOTOKOJIA, KOTOPBIH TMOJANUCHIBAETCS MpejceaaresieM H
CeKpeTapeM KOHKYPCHOH KOMHMCCHH. B ciyvae, ecnu 4ieHbl KOHKYPCHOH KOMHCCHH,
UMEIOT 0cO00Ee MHEHHE, TO OHM JI0JIKHbBI U3JI0KHUThL €ro B NMHCbMEHHO# dhopMe, KoTopoe
MPUKJIAJILIBAETCS K [TPOTOKOIY.

4.22 Tlpu TalHOM TONOCOBAHMW KOHKYPCHasi KOMMCCHSi NPHHHMMAeT pellieHHe O
BKJIFOYEHHUH KaHAHMAATYpbl B OHO/IETEHb JUIS TAHHOrO IroJIOCOBaHHA N0 KOHKYPCHOMY
oTbopy Ha JOJKHOCTB, cornacHo @ 044/453-05-2021 (nanee bromnerenn).
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4.23 . bro/ereHb, B KOTOPOM HE BbIYEPKHYTa HH OJHA ()aMHIMs B Cly4ae

y4JacTHs B KOHKYPCHOM oTOOpe [ByX M 0oJiee MpEeTeHAEHTOB Ha OJHY JOKHOCTD,
MPU3HAETCH HEeAEHCTBUTENIbHbBIM.

424 Jlns noacyeTra rolocoB KOHKYPCHAs KOMMCCHs Mepejl Ha4yaloM TaHHOro
roJIOCOBaHHA H30MpaeT U3 YMciia KOHKYPCHOH KOMHCCHH CHETHYH) KOMHCCHIO B COCTABE
HEe MeHee TpexX 4IEHOB KOMHCCHM. CueTHas KOMHMCCHS OIJlallaeT pe3yJibTaThl
roOJIOCOBAHHS M0 Kax10H KaHaujatype. [IpoTokon cHeTHOH KOMHCCHM YTBep)KaaeTcs
KOHKYPCHOH KOMHMCCHEH ¥ NpHOOIIaeTCs K MaTepHaiaM KOHKypca.

4.25 PemieHWe KOHKYPCHOH KOMHCCHM MpH MpPOBeIEHHHM KOHKypca sBIseTcs
JEHCTBUTEJILHBIM, €CIIH B FOJIOCOBAHHM Y4aCTBOBA/O He MeHee 2/3 ee 4WIEeHOB.

4.26 Kanauaar nojiyyaeTr MoioXKHUTENbHOE 3aKIIOYeHHWe B Cay4ae, eclld 3a HEro
MPOTr0JI0COBAIO OONBLIMHCTBO NPUCYTCTBYIOLIMX M3 COCTaBa KOMHCCHH.

4.27 PeumieHHe KOHKYPCHOH KOMMCCHH, TPHHATOE TaWHBIM IOJIOCOBAHHEM,
ABJISIETCSH OKOHYATENIbHBIM, €CJIM OHO NMPUHATO ¢ cobmoaeHuem Hactosumx [Ipasu.

4.28 Ilo pesynbraram TaiHOrO roJOCOBaHHSA KOHKYPCHAas KOMHCCHSI TOTOBHT
PEKOMEHJALMH M0  KaXKJAOMY [pPeTEeHJAEHTY Ha BaKaHTHYK JOIKHOCTH C
(GopMYTHPOBKOH «PEKOMEHYeTCs PeKTOpY BY3a» WIIH «HE PEKOMEH/YETCs PeKTOpy
By3a» JUIS 3aKJIFOYEHHS TPYA0BOI0 10roBopa.

4.29 Cekperapb 3HAKOMHT YYacTHHKOB KOHKypca C pelIeHHeM KOHKYPCHOMH
KOMHCCHH.

4.30 3akmoveHne TPyAOBOrO J0roBopa MPOBOAKTCS MOCIE OKOHYAHHMS 3acelaHHii
KOHKYPCHOH KOMMCCHM M pellleHHs peKTopa By3a, HO He Mno3jmHee, 4eM dYepe3 10
KaJIeHJapHbIX JIHEH.

431 TIlo wuroram KoHKypca Ha 3amemeHue jaomkHocted [I[IC u HayuHBIX
pabOTHHKOB BbICIIMX Yy4yeOHbIX 3aBeleHHI 3aKio4aeTcs TPYHOBOH J0roBop B
COOTBETCTBUH ¢ TpynoBeiM 3akoHoAaTe bcTBOM Pecnybnuku Kasaxcras.

Pemenne KOHKYpPCHBIX BONPOCOB MNPH OpPraHH3auuH, O0OLEIHHEHHH HJIH
pasaesienun kadeap

4.32 llpn opranu3zauuu, odbeauHennu win paszaenenun kadeap 3a IT1C, panee
MpOLUEJIIMM KOHKYPC Ha HaHHYK JOJIKHOCTb, COXPaHAETCs CPOK KOHKYPCHOTO
3aMELLEHH.

ITopsinok obxaoBaHus

4.33 Y4acTHHKH KOHKYpCa M KAHAMAAThI UMEIOT MpaBo 00XKalIOBaTh pellieHHe
KOHKYPCHOM KOMHCCHH B yCTAHOBJIEHHOM 3aKkoHoaaTenbcTBOM Pecnybnuku Kazaxcran
nopsake:

- pektop AO «lOKMA» paccmaTpuBaeT MOCTYNHMBLIYIO Xano0y Ha pelieHue
KOHKYPCHOM KOMHCCHH M B CilyyassX OOHapyXeHWs HapylueHus Hactosmux [IpaBun
MPHHUMAET COOTBETCTBYIOILIEE pPelleHHE;

- pewuenre pexropa AO «FOKMA» paccmarpuBaercsi KOHKYPCHO#H KOMHMCCHelH Ha
3acellaHdd. Ha naHHOM 3aceiaHuyM KOHKYPCHas KOMHMCCHS OTMEHSET paHee MPHHATOe
pelleHde MM ocTaBiaseT ero 0e3 u3MeHeHHs. KOHKypcHas KOMHCCHS 3HAKOMHT C
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npuHsaTEIM peiieddeM pektopa AO «lOKMA» M y4acTHMKa KOHKYpCa, M0/JaBILIEro
Xanoby, B MATHAHEBHbIH CPOK C MOMEHTA NMPUHATHS PELICHHS;

- B Cllydae OTMeHbl KOHKYPCHOH KOMHMCCHEH paHee TMpUHATOrO PpellieHHs,
npoLeaypa 3ace/laHusi KOMHMCCHU NMPOBOAMUTCS 3aHOBO C YYaCTHEM TeX JKe KaHIWIAaToB H
IIPEeTeH/1IeHTOB.

5 IPABUJIA IPUEMA HA PABOTY AJIMUHHCTPATHBHO-
YIIPABJIEHYECKOI'O, OBCIIYKUBAKOWEI'O U YYEBHO-
BCITOMOT ATEJIBHOI'O ITEPCOHAJTA

5.1 Ilpuem Ha paGoty paboruukoB AVYII, VBII n obcnyxuBaromero nepcosana
OCYIIECTBJISETCS MyTEM 0/1au 3asBICHUS HA UMS PEKTOPA aKaJIeMHH.

3asB/IeHHE — JJOKYMEHT, a/IpeCOBAaHHBIH OPraHH3alMK HIIH JO/DKHOCTHOMY JIMLY H
cojepxaumii nmpock0y paboTHuka (0 npueme Ha paboTy, YBOJBHEHHH, MNEPEBOJE,
Mpe0CTaBIeHUH OTITyCKa U JIp.)

[lucbMeHHOE 3asBleHHe-NOBCEAHEBHbIH BHYTPEHHHH CIy)KeOHbIH [OKYMEHT,
MnpeAHa3HauYeHHbIH Ul JOBEJeHUs 10 CBEI€HHs JO/KHOCTHOrO JHLA (KaK MpaBHIIO
BBILIECTOAIIEr0) HH(MOPMALIUK Y3KON HAIIPAaBIEHHOCTH.

OcHOBHBIE TIPAaBWJIa HAMTMCAHUS 3asBIEeHUN. 3asBIeHHE JOJKHO UMETh:

a) 4eTKylo ajpecalmio.

0) HaMMeHOBaHHE JOKYMEHTA.

B) OCHOBHOM TEKCT.

I') YKa3aHHWe Ha MPUIIOKEHHUS.

1) 1aTy HarucaHus.

€) MOJAMMCh. 5

%) COrjacylouiue nojrmcH.

5.2 Tlepen monayeii 3asBleHHs HEOOXOIHMO MPOBECTH COrIACOBaAHHE CO BCEMH
3aMHTEPECOBAHHBIMH B NpPHEME JaHHOrO COTPYJHHKA PYKOBOAUTENAMH CTPYKTYPHBIX
nojpasziesieHui, 4To oopMISETCs COOTBETCTBYIOIIEH BH30i BHU3Y TEKCTa 3asABJICHHS.
[Tocne cbopa Bcex cornacoBaHM 3asBIeHWE HANpaBIseTCs PEKTOpPY Ha MOAIMHCE.
[Nocne noanucH peKTopa cocTaBisgeTcs TPyA0BOH 10roBop.

JlonyckaeTcs 3aK/IIOYeHHe TPyJOBOro aoropopa 0e3 mnpeBapHTENbHOH M0Aa4H
3aABICHHS.

Jlns 3aKmoYeHus TpYAOBOIO A0r0BOpa HEOOXOAUMBI CAEAYIOLIHE JOKYMEHTHI:

1) ynoctoBepenue JIHYHOCTH rpaxaaHuHa Pecnybiaukn Kasaxcran wim macnopt
rpaxaanuHa Pecrybnuku Kasaxcran (CBMAETENBCTBO O POKIEHHH JUIS JIML, He
NOCTHUTIIMX 1IeCTHAALATHIETHErO BO3pacTa);

2) BH/ Ha KUTeNbCTBO HHOCTpaHLa B Pecniybinke KasaxcraH viiM yaOoCTOBEpEHHE
nuua 6e3 rpaxmaHcTBa (Ui MHOCTPAHUEB H ML 0e3 rpaXAaHCTBa, MOCTOAHHO
MPOXXHBAIOIMX Ha TeppuTOpHH Pecnydnuku Kaszaxcras),
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3) nokyMeHT 00 oOpa3oBaHMM, KBaTU(QUKALMH, HATHYHH ClELHaIbHbIX 3HAHUH
WX NpodeCCHOHANBHONW TMOATOTOBKH [PH 3aK/IIOYEHHHM TPY/JOBOr0 JOroBOpa Ha
paboty, TpeOyIOLLYI0 COOTBETCTBYIOIMX 3HAHUI, YMEHHIT M HABBIKOB;

4) DOKYMEHT, MOATBEPKAAIOIIMH TPYAOBYIO JESTEeNbHOCTb (IS JIHL, WMEIOLIMX
TPYIAOBOH CTax);

5) HOKYMEHT O  [POXOKIEHHH MPEeABAPHTENBHOIO  MEAHMIIHHCKOTO
OCBHJIETE/ICTBOBAHMSA (1151 /ML, 00s3aHHBIX MPOXOAUTH TAKOE OCBH/IETEILCTBOBAHHE B
cootBeTcTBHH ¢ TpynoseiM Kojekcom PK M WHBIMH HOPMaTHBHBIMH [PaBOBBIMH
aktamu Pecniybnuku Kazaxcran);

6) cripaBKy O HaJIMYHMH JHOO OTCYTCTBMM CBEJIEHHMH O COBEpLIEHHH YTOJIOBHOIO
MpaBOHAPY LUEHUS;

5.3 TpynoBoii 10roBoOp 3aK/KOYaeTcs B MHCbMEHHOM hopMme He MeHee YeM B JIBYX
JK3eMIUIApaXx M MOANMUchIBaeTcs cropoHamu. [lo oaHOMYy 3K3eMmispy TpyaoBOro
J0roBopa XpaHuTcs |y paboTHuka U paboTromarensi, HMMEIOUIHX OJWHAKOBYHO
ropuanyeckyro cuiy. [losyuyenne paGoTHMKOM 3K3eMIulsipa TPYAOBOro JOroBopa
NOATBEpPK1aeTcst B MMCbMEHHOH opMe.

5.4 BHeceHHe W3MEHEHHH W JI0MOJHEeHHH B TPYJAOBOH IOroBOp, B TOM YHCIE IMpH
nepeBojie Ha APYryl paboTy, OCYLIECTBISAETCSs CTOPOHAMH B MUCbMEHHOH (dopme B
BUJIE JONOJIHHUTEIBHOIO COrallleHHs.

5.5 Tlpuem Ha pabory odopmisercs axktom paborojarens (npuHkazom),
H3/laBaéMbIM Ha OCHOBaHMM 3aK/IIOYEHHOro TpyaoBoro aorosopa. PabGortoparens B
TPEX/AHEBHbIH CPOK 00s13aH 03HAKOMHUTbL pabOTHHKA C MPHUKA30M O Mpueme Ha pabory.
OsHakoM/leHHe ¢ NPUKa30M yJocToBepsieTcs noAnuchbio paboruuka. [lo tpeboBanuio
paboTHuka paboronatens o00s3aH BbIJATh €My HaJlexalle 3aBEPEeHHYH) KOIHIO
npukasa. [Ipy npueme Ha paboty paboromatens 00s3aH O3HAKOMHTH pabOTHHKA C
[IpaBunaMu  BHYTPEHHEro TpyAOBOrO pacropsiika B  OpraHH3allid, aKTaMu
paboTosaresnsi MMEIOLIMMH OTHOIIeHHe K pabote (TpyaoBod (GyHKUMH) paboTHHKa
HalpaBHTh B CAyXOy OXpaHbl Tpyda JUls NPOBEAEHHS MHCTPYKTaXa MO TeXHHKe
Oe3onacHOCTH M OXpaHe Tpya.

5.6 JlokyMeHTOM, MOATBEPK/IAIONIMM TPY/IOBYIO JIeATeIbHOCTh pabOTHHKA, MOXKET
ObITh MOO0H U3 ClEeAYIOLINX:

1) TpyaoBas KHHIKKa,

2) TpyAOBOH J0roBop ¢ OTMeTKOW paborojatesns O JaTe M OCHOBaHHM €ro
npeKpauleHHs;

3) BBIMHCKH U3 aKTOB paboTojaaress, NOATBEPXkAAIOIIMX BOZHUKHOBEHHE H (WIIH)
npeKpallieHHe TPYAOBBIX OTHOILEHHH HAa OCHOBE 3aK/IIOYEHHS W (MIH) MpeKpalleHus
TPYA0BOro 10roBoOpa;

4) nociy)XHOH CIHCOK (mepevyeHb CBeJeHUH O paboTte, TPYIOBOH AeATENbHOCTH
paboTHHKa), MOANKCAHHBIA U 3aBepeHHbIH nevaThio paboToaaTens (NMpH ee HATHYHHK);

5) apxuBHas CIlpaBKa, cojepxallas CBeJeHHS O TPYAOBOH JEATENBHOCTH
paboTHHUKa (MPH HEOOXOAUMOCTH).
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5.7 Ilpu 3aKJIOYEHHH TPYAOBOrO [0roBOpa B TPYJOBOM JOTOBOpe MOXET OBITh
YCTAHOBJIEHO YCJIOBHE OO0 MCIHBITATEIBHOM CPOKE B LEISAX MPOBEPKH COOTBETCTBHS
kBaTH(UKaUHH paboTHHUKA, nopyyaemoii pabore. McnbiTaTenbHbli CPOK HaYHHAETCH C
natel Ha4yana paboThl, yKa3aHHOH B TPYAOBOM JIOIOBOpe.

5.8 HcnbltaTenbHblil CPOK BKIIOYAETCS B TPYJAOBOH CTaK pabOTHHKA M HE MOXKET
npesplllaTh TpU MecAua. Ui pykoBOJAMTE/NEH OpraHu3alMd M HMX 3aMeCTHTEeH,
rl1aBHbIX OyXrajiTepoB M HMX 3aMecTHUTeNneH HCIBITATeNbHbIH CPOK MOXET ObITh
YBEJIHYEH [0 IIEeCTH MeCsLeB.

5.9 HcneitartenbHblii CPOK TNPHOCTaHABIMBAeTCS Ha MEpHOJ, Koraa pabOTHHK
(hakTHYECKHH OTCTYTCTBOBAJ Ha pabore.

5.10 Ilpu oTpuuaTensHOM pe3yibraTe paboThl B MEpHOA HCTBITATENBHOTO CPOKA
paboranerens BIpaBe pPAacTOPrHyTh C HHM TPYAOBOH JOTOBOpP, YBEJIOMHB €ro B
MUCbMEHHOH (opMe ¢ yKa3aHWeM TMpPUYHH, TOCTY)KHBIIHX OCHOBAHHEM JiIs
pacToOpKeHHUs TPY/A0BOro A0roBopa.

5.11 Ecau cpok vcnblTaHus UcTeK ¥ paboToaarens He YBEJOMWII O PacTOPKEHHH
TPYOBOr0 10roBOpa, TO pabOTHHK CYMUTAETCS NMPOLLUE/AINM HCTBITATEIbHBIM CPOK.

5.12 Ilpu npueme Ha paboTy UCMbITATENbHBIH CPOK HE YCTAHABIUBACTCS JIA:

- JIML, MOCTYNaKIMX Ha paboTy Mo KOHKypCy Ha 3aMellleHHe COOTBETCTBYIOLLEH
JOJDKHOCTH;

- HHBAJIWJIOB.

5.13 JleficTBMe TpyAOBOrO JAOroBOpa HAYHHAETCs CO JHA €ro MOANUCaHHs
CTOpPOHaMH KOO0 YCTAHOBIEHHOH B HEM JIaThl.

5.14 ®@akruueckoe jonyuieHHe K padoTe OCYIIEeCTBISETCS TOJBKO [OCje
MOAIHCAHUSA CTOPOHAMH TPYA0BOI0O J0TOBOPA.

6 HHBIE (IONNTOJTHUTEJBHBIE, JONOJHAKIIHUE, IPYT'HE)
ITPABUJIA

6.1 B coorBerctBHM ¢ TpeboBaHusMHM 3akoHojarenscTBa PecnyGnuku
Ka3zaxcTan W HHBIX HOPpMAaTHBHO-TIPABOBBIX akToB Pecnybiauku KasaxcraH B ycioBHAX
OrpaHHYHUTENbHBIX MEpP COOTBETCTBYIOIIMX TOCYJapCTBEHHBIX OPraHOB, B TOM YHC/e
KapaHTHHA, 4Ype3BblYaHHBIX CHTYallMH COLUMAJIBLHOIO, NMPUPOJHOTO W TEXHOTeHHOTO
XapakTepa rpeayCcMOTpeHo:

- U1 paDOTHHKOB — NMEepexXo/1 Ha yaJleHHY1o paboTy;

- qna [TIC — nepexon Ha yznaneHHyio paboTy B BHIe AMCTAHLMOHHOTO (opmara
00yueHus ¢ TPUMEHEHHEM ANCTAaHIIMOHHbBIX 00pa30BaTeIbHbIX TEXHOIOTHH.

6.2 ObecrneunTh  3alUMTY  NEPCOHAIBHBIX  JAHHBIX, XpaHALMXCA Y
paboroaarens. OcyuwectBiare cbop, 06pabOTKy ¥ 3alUMUTY MEPCOHAIBHBIX JAHHBIX
paboTHHKa B COOTBETCTBHM ¢ 3aKoHojaTeilbcTBOM Pecnybnukn Kaszaxcran «O
MNEepPCOHAIbHBIX JAHHBIX U MX 3aIIHTEY.
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