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1. HOPMATHUBHBIE CCBUIKH

Hacrosiime JomKHocTinie  uucrpykinn  paspaborannl ¢ yyerom Tpebopsarn
CNEJYIOINX HOPMATHBHBIX JIOKYMCHTOB!

-3akon PecnyGuuicn Kasaxcran., O6 obpasopanmnu: yrs.: 27 wons 2007 roja, No
319 (C U3MEHEHMIMI 1 JLONOJIHCHUSIMN);

-3akon PecnyGanin Kasaxcran. O nporusojchersun koppyiumu: 18 HOAOPA
2015 roxga, Ne 410-V (¢ M3MEHCHHUSIMHA U JOTTOJHCHUAMM );

- Tpynosoii kozekc Peciy6umnin Kasaxcran: yrs. 23 nosbps 2015 roua, No 414-V
3PK;

-ISO 9000:2015. Cucrembl MeHemkMmenTa KavecTpa, OCHOBHBIC TMOJOKCHUA U
CJIOBaph;

-CT PK ISO 9001-2016. Cucremnl Meneprmerita kauectsa. TpeboBaHu;

-CT 044/003-2018. Ynpannenue opranusaliuoHHOi J0KyMEHTALMEH;

-CT 044/011-2018. Ynpasieuue rnepcotanom;

-CT 044/012-2018. loBbienune kajiuduKaluy nepcoHaia.

-CT 044/023-2023. Buyrtpeunuii obecrievenus KadyecTsa oOpazoBaresnbHON
JIeSATENILHOCTH.

2. TEPMUHbI U ONIPEJAEJIEHHU S

B  HacrosileM  JIOKYMEHTe  TpPUMEHSIOT  Cle[yloue  TepMHHBI  C
COOTBETCTBYIOILIMMH OTPE/IEIICHUSIMU:

JokyMeHTHpoBanHas HH(OpMaLus - HHpOpMaLsl, KOTOpas 0JIKHA YTIpaBisATECA
Y TIOJIIEPIKMBATHCS OPTaHU3aLIMEH, U HOCHTENb, KOTOPbIH €€ CONePHHT.

3. COKPAIUEHUSI U OBO3HAYEHMS1

B HacTosILIeM JOKYMEHTE IIPUMEHSIOT CJICAYIOIIHME COKpALeHus 1 0003HaUeHHS:

AO «IOKMA» - Axumoneproe obuiectso 10xHo — Kazaxcranckas MeAHUHMHCKas
aKajgemus;

IV - 1osnKHOCTHASI MHCTPY KLU,

CMuCMK - Cexrop MOHUTOpPUHIA U CHCTEMBI MEHEDKMEHTA KauecTna;

CMK - cucremMa MEHEDKMEHTA KauecTna;

CT PK — Hauuonanshpiit cranjapr Pecrniyonuniu Kasaxcran.

4., OCHOBHBIE TTOJIOKEHMSI

4.1 Hacrosi@s JOJKHOCTHASE MHCTPYKLMS SIBJASCTCH YACTLIO OPraHH3aLHOHHOrO
obecneyenns pa6orsl ¢ iepconasiom AO «IOKMAy,
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4.2 Hacrosinias MOJDKHOCTHAsi MHCTPYKLMSA  OMpEJeNsieT  OpraHu3auuoHHO-
OpaBoBOE IIOJNIOXKEHHWe, IIpaBa M  OTBETCTBEHHOCTh pabOTHMKA, 3aHMMAlOLIEro
JOJDKHOCTE «JleKaHOM pe3uneHTYPhIY.

4.3 PaGoTHMK, 3aHMMAIOLIMK JODKHOCTH JlekaHa, OTHOCHUTCA K KaTeropuu
aIMUHUCTPATHBHO-YIPaBIEHUECKOr0 NepcoHalla U ABNAETCA IPpaK JaHCKUM CllyKalluM.

4.4 JlexaHOoM Ha3HA4aeTcs Ha JMOO/DKHOCTb M OCBODOXKAaeTcss OT JOJIKHOCTH
IpHKa30M peKTopa B TIOpPsAlKE, YCTAHOBJICHHOM JIEHCTBYIOIUMM  TPY/AOBBIM
3aKOHOJIAaTeNLCTBOM M BHYTPEHHUMH HOpMaTUBHBIMU JokyMeHTamun AO «(IOKMA», Ha
ocHoBaHuH 3axmoueHHoro Mexay AO «FOKMA» 1 paboTHHKOM TpyIOBOr0o J0roBopa.

45Ha Bpems [lekanom (B ciy4ae OTIOycka, ©Oone3Hd, KOMaHAMPOBKH,
OCBOOOXIEHMS OT 3aHUMAaeMOH JO/DKHOCTH, OTCYTCTBHS IUTATHOX €IMHHIIBI U B IPYTHX
Cllydasix) ero oOsf3aHHOCTH Ha OCHOBAaHMM paropra JAeKaHa UCIIOJHACT 3aMECTHTE]b
JIeKaHa.

4.6 TIpu BBIMOJHEHMM YCTAHOBJEHHBIX IOJDKHOCTHBIX OOS3aHHOCTEH pPabOTHHK
PYKOBOICTBYETCSL:

e Vcrasom AO «IOKMAY;

® 3aKOHOJATETbHBIMH U MHBIMH HOPDMAaTHBHBIMH [PaBOBBIMHU aKkTaMu Peciry0inku
KaszaxctaH,  JeWCTBYIOLIMMH  CTaHJapTamMM,  MEXIyHapOJHBIMH  HOpMaMH,
HOPMATUBHLIMK JOKYMEHTAaMH M METOJAMYECKUMM MaTephUaTaMHu IO BONpOCaM,
KacaroImumMmces cephl JesTENBHOCTH AeKaHaTa,

® YTBEPXKJECHHBHIMU TOKyMEHTAMH CHCTEMBI MEHE/DKMEHTa Ka4yeCTBa W JAPYTHMH
BHYTPEHHUMHM HOpMaruBHbIMH JokymeHTamu AO «lOKMA» (monoxeHUsAMH,
HHCTPYKLHSIMH, TIPAaBUIaMU, CTaHJAPTAMHU ¥ UHBIMH);

e pemenusmu Yueroro coseta AO «IOKMAy;

e pyKa3aMu U pacnopspkeHusMu pekropa AO «FOKMAY;

e DACMOpPSKEHMSIMM M YKa3aHUSIMM HEIIOCPENCTBEHHOro pykoBoautesns, [lepsoro
IpopeKTopa © JPYrHX MPOPEKTOPOB MO  COOTBETCTBYIOIUMM  HANpaBIECHHAM
nesarensHocTd AO «FOKMAY;,

e II0JIO)KEHHEM O JEeKaHaTe;

e BHyTpeHHue HopmaTHuBHbIe oKyMeHTEl CMK AO «FOKMAY;

e HacTOsLIEN HOKHOCTHOM MHCTPYKLIHEH.

47 lna  HaJUIeXXalero BBINOJHEHUS CBOMX  JAOJDKHOCTHBIX o0s3aHHOCTEH
pabOTHHK J0JDKEH 3HATh U U3Y4aTh:

o npoduis u cnetuanusaumio AO «<FOKMAY.;

e crpykrypy u wrar AO «IOKMAy, nponsBoiCcTBEHHBIE H (YHKLUMOHANbHbIE
CBA3U MexIy cTpyKTypHbIMU nofpasienenuamu AO «IOKMA».;

o BHyTpeHHue HopMmaruBHble JokymenTel AO «IOKMA»,  kacatoumecs
opraHm3auuoHHex  Borpocos geatenbHoctd AO  «IOKMA» 1 BbINONHACMOI
IeKaHaToM paboThl;

o Koncruryumio Pecrry6nuxn Kasaxcran, 3akonbl PecryOnnki Kasaxcran: "O0
o6pazopanun”, "O Hayke", "O Gopsbe ¢ Koppymumed", U Apyrue HOPMATHBHbIE
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MPaBOBBIC aKThI, PErYIMPYIOLIHE BONPOCH (PYHKLHUOHUPOBAHUSA U PA3BUTHs CHCTEMBI
BEICLIIETO | ITOCJIEBY30BCKOr0 00pa3oBaHus (pe3UaeHTYpBI);

® rOCyNapCTBeHHBIE  0OOIeoOs3aTenbHBIE  CTAHAApTHl  00pa3oBaHMsA 110
CHEeMATIbHOCTAM TI0CIeBY30BCKOr0 00pa3oBaHus (pe3suaeHTyphI);

® OCHOBHBIE HalPaBIEHUs U NEPCHIEKTUBbI PA3BUTHS CHCTEMBI 00pa30BaHMUS;

® OCHOBBl MEHE/DKMEHTa, IITAaHUPOBaHUA U YIIpaBlieHUs 00pa30BaTeIbHBIM
IIPOLIECCOM;

® NOpPANOK U TIpaBWia JMICH3UPOBAHUS M AaKKpENUTALMH OpTraHM3aLUH
oOpazoBaHus;

® IIOPSJOK COCTaBJIEHUs y4eOHBIX TIAaHOB, NMPaBHUJIa BEACHMS JOKYMEHTaLMH I10
yueOHoH paboTe;

® IpaBWJIa YCTAHOBJIEHUS JIEJIOBBIX KOHTAKTOB, 3THMKY J€JIOBOro OOILIEHUs HU
MEPENUCKH;

® OCHOBBI JI€JIONIPOM3BOJCTBA, A€JI0BOTO aAMUHUCTPUPOBAHMUS,

® OCHOBBI 3aKOHOZATeNnbCTBa O Tpyae Pecrrybnuku Kazaxcras.

4.8. K JlexaHOM pe3uAeHTYpPB! MPEaBsBIISIOTCS ClIeayloulie KBaTU(QHKAIHOHHbIE
TpeGoBaHuUs:

e BERICIIEE METUIIMHCKOe 0oOpa3oBaHHE, HAIW4YMe YYE€HOM CTENEHW JOKTOpa Hayk
W/MIY KaHaugata Hayk w/wid  gokropa ¢unocopuu (PhD) w/mnu akagemudeckoH
CTETEHU MarucTpa;

e ctaxX paboThl HAa pYKOBOASIIUX HO/DKHOCTAX B OPraHM3allUAX BBICILIETO
00pa3oBaHus H/WIK B IPAKTUYECKOM 3[[paBOOXPaHEHHH He MeHee 5 (TATH) JIeT;

e 3HAaHWE PYCCKOro, rOCYJapCTBEHHOrO fA3bIKAa M NPEANOYTHTENBHO OIHOIO M3
UHOCTPAHHBIX SI3BIKOB;

e 3HaHME [IeJONPOU3BOACTBA U AETOBOTO aIMUHUCTPUPOBAHHS;

® rpaMOTHas yCTHas U NMMCbMEHHAs pedb;

e yBepeHHoe nons3obanue [1K;

5. IOJI)KHOCTHBIE OBA3AHHOCTH

5.1. B paMkax opraiusaluy paboThl JeKaHaTa:

e OpraHu3aius U obecreyeHre BBINOIHEHHs 3a1a4 U (QyHKIHH, BO3NOXEHHBIX Ha
7eKaHaT, B [OJHOM OOBEME B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOAATENLCTBOM
PecniyGmmku Kasaxcray, Ilonoxkenwem o JekaHaTe H  JAPYTMMH  BHYTPEHHHMH
HopmatuBHbIMU HokyMeHTaMu AO «IOKMAY»;

e paspaboTka TIIaHOB paboThl JeKaHata, KOHTPOJIb MX HalIexallero
BBINIOJTHEHMUS

e HEMOCPEACTBEHHOE PYKOBOJCTBO [EKAHATOM, pElIeHHe aAMHHHCTPaTHBHBIX
BOIPOCOB B pe/iesiaX CBOeH KOMIETEHLIUH;

e palMOHANBHOE pacipeleleHne obs3aHHOCTEH cpeld pabOTHHKOB AEKaHATa,
KOHTPONb TMOJHOTBL ¥ KAuyecTBa BCEX BHJIOB padoT, BBLIMOJHACMBIX ACKAHATOM,
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KOHTPOJIB 32 COOJIIOJIEHHEM CPOKOB BBINONHEHUS paboT u TpeboBaHU! K 0hOpMIIEHHIO
HX pe3yJbTaToB;

¢ KOHTPOJIb 33 HalJIeXAIIUM BelJeHHeM pabouyux ¥ HHQOPMALMOHHLIX 6a3
JaHHBIX,  (OPMUPYEMBIX  [EKAHATOM,  aKTYalbHOCTBIO,  IIeJOCTHOCTBIO W
AOCTOBEPHOCTHIO COAEPIKALIEHCS B HUX MHDOPMALUH;

® KOOpAMHALMA paboTHl JeKaHaTa C APYTMMH CTPYKTYPHBIMM MOAPA3JeIeHUSIMH
AO «IOKMAy;

* o0MeH WHbOpMaLUEH ¢ 3aHHTEPECOBAHHEIMU PYKOBOAMTEIAMHU CTPYKTYPHBIX
TIO/pas/ieNeHnt i OTASIBHBIMU NOKHOCTHEIMU nruamu AO «FOKMA» mo Bormpocam
BBITIOJIHAEMOM JIeKaHaTOM paboThI;

¢ COT7IacOBaHWE B YCTAHOBJICHHOM TMOPSJAKE MAOKYMEHTALlWH, MATEPHAlOB M
MH(GOPMALMH, HCXONSIUMX W3 N€KAaHAaTa ¥ IPEJOCTABIAEMBIX TPETHUM JIMLIaM, C
COOTBETCTBYIOLIMMHU NOHKHOCTHBIMU Nulamu AO «FOKMAy;

® MNPEAOCTaBICHUE OTYETHOCTH 10 BCEM HaNpaBIEHUAM NEATENbHOCTH JEKAHATA;

® NOArOTOBKA 3anpoOCOB B YIOJHOMOYEHHBIE TOCYJapCTBEHHbIE OpraHbl U
OpraHd3alyy 10 BOIIPOCaM, KacaroluMcs chepsl AeSTeIbHOCTH AeKaHaTa;

® MOArOTOBKA OTBETOB Ha 3aIPOCHI yIIONHOMOYEHHBIX [OCYJaPCTBEHHEIX OPraHOB
W TpeTbUX JIHML [0 BOIpOCaM, KacarolMMCs cdepbl OeATEILHOCTH JeKaHaTa,
OTIMCaHHbIe Ha WcnoHeHue pykoeoacTBoM AO «FOKMAy;

* IPUHATHE HEOOXOOMMBIX Mep IO 3alluTe KOHQUIEHIMANIbHON WHGMOpMaLUH,
CIy)KeOHOM MOKYMEHTalMH M MaTepHalbHBIX LEHHOCTeH, HaXONSIUMXCS B BeNCHUH
JieKaHarta, ¥ [IPeJ0TBPALICHUIO HECAHKIIMOHMPOBAHHOTO JOCTYIIA K HUM TPETHHUX JIUIL;

* obecrieyeHue HaIVIEXKALIETO BEJCHMs, yYeTa, XpaHeHHs M CHAYd B apXHB B
YCTaHOBJICHHOM IOPsI/IKE CIry)KeOHOM JOKYMEHTallUl U KOPPECTIOHICHIINH €KaHATA;

® pa3paboTka [OJDKHOCTHBIX MHCTPYKUMH 10 BCEM BHMAAM JIOMKHOCTEH,
COCTOALIMX B CTPYKType [AeKaHaTa, KOHTPOJIb MX aKTYalbHOCTH W obecredyeHue
CBOEBPEMEHHON KOPPEKTUPOBKH;

® O3HaKOMJICHHe pabOTHUKOB JexkaHaTa ¢ [loNOKEeHWEM o JekaHaTte W
OOJDKHOCTHBIMM HMHCTPYKLUHSAMHM «IOA pOCIHMCH», B TOM YUCIE TPH BPEMEHHOM
3aMELIEHMH JIOJDKHOCTH pabOTHHUKOM (II0 COBMECTUTEILCTBY, COBMEIIEHHIO WIIM UHBIM
OCHOBaHUSIM ),

® COCTaBJIEHHE B YCTAaHOBJIEHHOM IOpsiJKe rpa)UKOB OTIIYCKOB pabOOTHUKOB;

® DacCMOTpPEHHE M INPUHATHE PELICHMHA B OTHOIUEHUHM XOJATAHCTB PabOTHHUKOB
nepen pykosogctBoM AO «HOKMA» mno BompocaM MpefoCTaBieHHs OTITYCKOB,
MaTepHalbHOX IIOMOIIH, [TOBBIIIEHHs 3apabOTHOM NUIaThl;

® MOJArOTOBKA [IeKaHaTa K IPOXOXKJEHUIO BHYTPEHHMX M BHEIIHUX ayIHTOPCKUX
IIPOBEPOK U IIPOBEPOK YIIOJIHOMOYEHHBIX TOCYJapCTBEHHBIX OPTraHOB;

® BO3INaBisgeT PpaboTy MO0 CO3JaHMIO M pealH3all Ha  [PaKTHKE
0bpazoBaTeNnpHBIX MPOTrPaMM, YIEOHEBIX ITAHOB, IPOrpaMM y4eOHBIX KYPCOB;

e opraHuzyer paboTy 1O CO3JaHHI0 HAYYHO-METOAUYECKOr0 M  y4yeGHOo-
MeToandecKkoro obecneyenus yueGHoro npoiecca;
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® OpraHM3yeT W OCymecTBasfeT obluee pPyKOBOACTBO W KOHTPOJIb 3a yueGHO-
METOAUYECKHM IIPOLECCOM Ha Ka(be,upax, Y4acTBYHOILIMX B IIOAIOTOBKE PE3UAECHTOB;

® KOHTPOJIMPYET M peryiupyeT OpraHu3aluio yueGHOro npoLecca;

® OpraHM3yeT KOHTPOJb Hal CaMOCTOATENbHONH paboroil oOyd4aiommxcs, B TOM
HHCJIE CaMOCTOATENIBHOH paboTod ofy4varoluxcs MoA pyKOBOACTBOM MpEIo/aBaTels,
BBINOJIHEHMEM MHIAMBUYJIbHBIX y4eOHBIX [IaHOB 00yYarouXcs;

® peryjupyer ABHOKEHHE oby4aromxcs (mepeBokl, OTYHCIIEHUS,
BOCCTaHOBJICHHS U TIp.);

® OCYLUECTBISET JOMyCK oOydarommxcs K 3K3aMEHAIMOHHBIM CECCHSM, B
HEOOXOOUMBIX CITydasx CO31aeT KOMUCCHIO O MPUEMY 2K3aMEHOB U 3a4€ETOB;

® TOTOBUT IMpeACTaBjeHMEe Ha Ha3Ha4yeHUE CTUNEHOMM OoOydalouuMcs B
COOTBETCTBMM C aeucTByrolmiMMHU B Pecrybnuke Kasaxcran IlpaBuiamu BbIIUIaThI
roCyapCTBEHHBIX CTHIIEHHH OTJENBHBIM KaTeropusM oOy4arolIUXCsi B OpraHU3aLuUsIX
00pa30oBanysl U BHYTPEHHUMH HOpMAaTHBHBIMH JoKyMeHTaMu AO «IOKMAy;

® npejacTaBigeT oOydalOIIMXCss K Ha3HAYeHHWIO CKMAOK 3a oO0ydyeHue, Ha
aKaJleMU4YeCKUN OTITYCK, Ha MHIWBUIYaIbHBIN rpaduK 0OyUeHHs,;

® [OJIEP)KMBAET Ka4yecTBO 0Opa3oBaHUs ITyTEM KOHTPOJIS 33 YCHEBAEMOCTBIO U
IIOCeIaeMOCThIO 00yYaroIIUXCH;

® B OTHONIEHMHM O0y4YalrOIIMXCA H3[aeT NPUKa3bl O IOOLUPEHUH U HaAJIOKEHHU
JAUCHHUIINIMHAPHBIX B3BICKaHHHM B COOTBETCTBHMH C HpaBHﬂaMH BHYTPEHHETO pacliopsaaKa
AO «FOKMAy;

e obecrieunBaeT pa3paboTKy ¥ BHeJpeHHEe HOBBIX 00pa3oBaTeNbHEIX NIPOAYKTOB H
yCIyr;

® KOOpPIOMHHPYET METOAMYecKyr paboTy Kadeap, yyacTBYIOLIMX B IOATOTOBKE
Pe3UEHTOB;

e opraHm3yer paboTy UTOrOBOH aTTECTALIMOHHOH KOMHCCHH,

e obecrieydBaeT peaTH3alMI0 pelleHHH Y4E€Horo coBeTa IO BOIpOCaM,
KacaroummMes paboThl IEKaHaTa;

® B YCTaHOBJIEHHOM IMOPSJKE OCYIIECTBNISET COTPYAHHYECTBO C 3apyOeKHBIMH
BY3amu no yuebHOH, y4eOHO-METOAMYECKOH M Hay4HO-HCC/Ie0BaTelIbeKol paboTe, a
Taloke ¢ 3apy0eXXHBIMHM Hay4HO-HCCIEN0BaTeIbCKUMH OPraHU3alMsIMU B COOTBETCTBHH
¢ mpo¢ueM paboThl JeKaHaTa;

e OpraHM3yeT HanpaBleHHe Ppe3HJEHTOB B KpaTKOCPOYHBIE H JUIUTENbHBIE
KOMAHIMPOBKH M CTAXKUPOBKY B By3bI-TIAPTHEPH! ¥ HAy4Hble/HAMOHAIBHbIE LIEHTPBI;

® TOAEPKUBAET IPAMbIE MEXTyHAPOAHbIE KOHTAKThI U CBA3M;

e obecrieyuBaeT CBA3M C TPOPWIBHBIMU YYPEXJEHUAMH H OpraHu3alusMHd C
11€71BI0 COBEPIIEHCTBOBAHMS COAEPIKAHMUS, TEXHOJIOTMHK ¥ (JOPM OpraHu3aLun 00yyeHHs
obyyaromuxcs;

e Ha pabOTHMKA TaKk)Ke BO3NAraercss BBHIIOMHEHHE APYrHX  (QYHKUMH,
ONpeleNeHHbIX AeHCTBYIOMMM 3aKOHOJATebCTBOM, BHYTPEHHMMH HOPMAaTHBHBIMHU
[OKYMEHTaMH M OpraHH3alMOHHO-PACTIOPATUTENBHBIMY aKTaMy aAMMHHMCTpauuun AQ
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«lOKMAY, Bbinosnuenne oTaenbHbIX 3aanuii M nopydeHuii HETOCPE/ICT BEHHOIO U
BLILICCTOALLMX PYKOBOAUTE/CH, HEMOCPEACTBEHHO CBAZAHHLIX C peannsaumed uenek u
3aja4, [OCTaBJIEHHBIX MEPe/ JACKAHATOM, M BLINOJIHEHUEM PabOTHUKOM CROUX
npo(ecCHOHANBHBIX 06s3aHHOCTE;

® KOHTPOJIMPOBATHL HAJIMUME TJIAHOB PaboTh! IeKaHaTa;

® (uxcupoBaTh  OTKIOHEHMS B BBLINOJHEHHMM  Y4eBHOrO [UIaHA C  LEIBIO
YPeryJIupoBaHHsl pacriucaHus 3aHITUH, HeAoMNyLIeH s OTKJIOHEHHA OT
00pa30BaTesIbHOIO CTAHAApTa,;

® BBIMOJIHATL ~ OpPraMM3aUMOHHYI0 paboTy 10  BEJEHMIO HOMEHKJIATYphI A
JeKaHaTa.

5.2 PabotHuk obs3an:

® TIpM BBINTOJIHEHUH CBOMX JIOMDKHOCTHBIX 00sI3aHHOCTEH Clle[loBaTh MNOJUTHUKE
Ka4ecTBa M YCTAHOBJIEHHBIM TpeOOBaHUIM CHCTEMBbl MeHelxMeHTa kadectsa AO
«IOKMAY ;

® TIOCTOSIHHO COBEpILEHCTBOBATL CBOM NMpodecCUOHANBHBII YPOBEHb, HEYKIOHHO
NOBBILIATE MOKa3aTe/ M 3(p(heKTHBHOCTH CBOEro Tpy/a ;

e ofecrnieynBaTh HaJJIe)allee BBINOJHEHME PELIeHUi YUeHOro coBeTa U ApYrux
KOHCYJIbTaTUBHO-cOBellaTe/IbHbIX opraHoB AO «HOKMA», a Ttakke pelueunit,
NpUHAMaeMbIX Ha pabouux copemanusx AO «lOKMA», no Bonpocam, kacarommmcs
cdepbl AeATENbHOCTH AeKaHaTa,

e cobmopare TpeOOBaHMS BHYTPEHHHMX HOPMATHUBHBIX A0kymeHTOB AO
«FOKMA» no Bompocam, KacaioLUMcs Cepsl AesSTENbHOCTH AeKaHaTta, obecrneynsaTs
MX CBOEBPCMCHHOEC AOBEIAECHHE N0 PabOTHMKOB [€KaHATa, OCYLIECTBIATh KOHTPO/Ib 3a
HUX COOJII0IEHUEM;

® CBOEBPEMEHHO MWCIIOJIHATE MPHUKa3bl, PACMOPSKEHUsS W YKa3aHUs peKTopa,
KypHUPYIOLIEro MPOPeKTOpa M APYrUX MpOPEKTOPOB, U3AaHHbIE MU B npejesnax CBoei
KOMIIeTeHILIMH, obecreyuBaTh UX CBOEBPEMEHHOE J0BeeH e 10 pabOTHUKOB JeKkaHara,
OCYILECTBIISATH KOHTPOJIb 32 UX UCIOJIHEHHUEM;

® @IpU BBIMOJHEHUM J100bIX BUAOB pabOTbl BHE JAekaHata obecre4yuBarh
BO3MO)XHOCTb OTEPAaTMBHOM CBS3M C JexkaHaTOM MW WH(OPMHUPOBATH KYpPHPYIOLLEro
[POPEKTOpa O MECTE CBOErO HAXOXK/ICHHSI;

e obecrieymBaTh He3aMeJIUTENILHOE ycTpaHeHHe OOOCHOBaHHBIX 3aMEYaHHuil M
IpeTeH3MH, NPeabABIsIeMbIX K JeATebHOCTY JeKaHaTa;

e obecrne4yuBaTh CBOEBPEMEHHOE I1pe[oCTaB/IeHHe YCTAHOBIEHHON OTYETHOCTH MO
BCEM HAIpaBJICHUSM JeATebHOCTH JIeKkaHaTa;

® He3aMeUIMTENBHO MH()OPMHUPOBATH KypHPYIOLUEro MpPOpEeKTOpa, a NpH ero
OTCYTCTBMM WJIM HE NIPUHSITUU UM Mep, BBILIECTOSILEIO PYKOBOAUTENS;

® [pyY BO3HUKHOBEHUM HEODXOAMMOCTH B KakUX-iM6O JIOKyMEHTaX, CpeicTBax,
MaTepuaax WM pecypcax (TpyJdOBbIX, MaTepHaJibHbIX, (PUHAHCOBBLIX M APYruX) Uis
HaJlJIe)XKaLero BeIMOJIHEHUs! CBOUX JOJDKHOCTHBIX 00s13aHHOCTEH;
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® [IpM BO3HUKHOBEHHUM JIIOOBIX HEIUTAaTHBIX CHUTyallud MM  Tpodiiem,
3aTPYAHAOUIMX NTUOO0 JenarlluuX HEBO3MOXXHBIM BBIMIOJIHEHHE CBOMX AODKHOCTHBIX
00513aHHOCTEN WJIH OTJENBHBIX 3a1ay;

e npu obHapyxenud  (HakTOB  HapylleHHs ~ TEXHUKH  0e30MacHOCTH,
NPOTUBOIOYKAPHBIX M CAHWUTAPHBIX MPaBHJI, CO3JAIOILIHUX Yrpo3y naesreaprHocTH AO
«tOKMAY, ero paboTHHKaM, 00y4arOLUUMCS U TIOCETUTENISAM;

e 0 moObIX (B TOM uMcC/ie BO3MOHBIX) MpobjeMax BO B3aUMOOTHOLIEHHSAX C
TPETbUMHM NHUaMK (00ydalOIUMKCS, 3aKa3dMKaMH, IeJIOBBIMH [TapTHEPaMH, OpraHaMu
roCcylapCTBEHHOIO HazJ30pa M KOHTPOJIA M JPYIMMH), C LEJIBK COBMECTHOTO
obcy)KeHHsl BOSHUKAIOLIUX NMpobieM U BOMPOCOB, BBIPaOOTKH MPUEMIIEMBIX pelleHHH
Y MpeNoTBpaLLEeHHUs BO3MOXHBIX KOHDJIHKTOB;

e o0ecrneyuTh pauOHAILHOE W N0 HA3HAYEHHIO MCII0JIb30BaHHKE BBIJEIICHHBIX Ha
JeKaHaT MaTepUanbHO- TEXHHUECKHX pecypcoB.

6. IPABA

6.1. PaboTHuk umeeT npaso:

o npexacraBiaTh WHTepechl AO «HOKMA» BO B3aUMOOTHOILLEHUSX C TPETHUMHU
JIALIAMH 110 BOIIPOCaM, BXOJSLLMUM B KOMIIETEHLIMIO 1€KaHATa;

® 3HAKOMHUTBCS C TMpoekTamu peweHnd agmuHuctpauuun AO «HOKMA» u
y4acTBOBaTh B 00CY)K/IEHUM BOIIPOCOB, Kacaroluxcs paboTel 1eKaHaTa;

® BHOCHUTH Ha paccMmoTpeHue aamuHUcTpauuud AO «HOKMA)Y npemmoxeHHs mo
COBEpILIEHCTBOBAHUIO paboThl IeKaHaTa ¥ U3MEHEHMIO OPraHM3alMH Tpy/Ia B JeKaHaTe;

e tpeboBaTte oT aaMmuHHCTpauuH AO «IOKMA» co3ganus HeoOX0aHUMBIX
YCIOBHH JUIsl TIOJIHOIEHHOTO BBITIONHEHMs 3aJad U GYHKIUH, BO3JIOXKEHHBIX Ha
JIEKaHaT, OKa3aHUs CONEHCTBHUSA B UCIIOJHEHHUH CBOMX AO/DKHOCTHBIX 00S3aHHOCTEH U B
peanu3auuy npas, NpelyCMOTPEHHbBIX HACTOSIIEH JOIMKHOCTHON UHCTPYKIHEH;

e oOpamaThcs 3a MOMOILBIO B paboTe K KypHUpPYIOLIEMY MPOPEKTOpPY, a B Cllydae
€ero OTCYTCTBHS WJIM HE TMPHUHATHS UM Mep, o0Opamarscs K BbIIIECTOSIIEMY
PYKOBOIUTEILO;

® 3HAKOMHUTBECS C XajnobdaMH M APYTUMH JOKYMEHTAMH, COAEPXKALIUMH OLIEHKY
ero paboTs! U paboTh! I€KaHaTa, JaBaTh 110 HUM OOBSICHEHUS;

e 3ampalll¥MBaTh M I0Jy4YaTh OT PYKOBOAMUTENEH CTPYKTYpPHBIX NOApa3feleHUH u
otaenbHeIX HomkHOCTHBIX suin AO «HOKMA» wunHdopmanuio, HOKYMEHTHI M
MaTepHrallbl, HaXOIIUECS B UX BEJEHWM, TpeOyeMble paOOTHHKY IJIf BBINOJTHEHHS
CBOMX JOJDKHOCTHBIX OO053aHHOCTEH, a Tak)e C LEeJNbl0 IPOBEJEHHUS BHYTPEHHUX
MIPOBEpOK (ayAuTa) Mo BOIpOCaM, BXOMSAIAM B KOMIIETCHITHIO JeKaHATa;

e TpeboBaTk OT PYKOBOOHWTENEH CTPYKTYPHBIX IOAPAa3LENICHUH M OTHAEbHBIX
nomxHocTHBIX Jinl, AO «HOKMAY, B npenenax ux GyHKIHOHANBHEIX 00S3aHHOCTEH,
OKa3aHMs COIEeHCTBHA 10 BONpOCaM BBINOJIHSIeMOH paOOTHUKOM paboTsl;

e napaTh pabotHukam AO «FOKMA)» pekoMeHIaLuH, MPEIIOKEHNS U 3aMeYaHHUs]
10 BOIpOCaM, BXOJAIIMM B KOMIIETEHLIUIO IeKaHaTa;
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e cooliarb KypuMpyluieMy [pPOpPeKTopy, PEeKTOpy H  PYKOBOIHUTEISAM
crpyktypHbix noapasaenenuii AO «tOKMA» o BBISIBIEHHBIX B NMOAYMHEHHBIX HM
Mo/ipa3/ie/IeHusIX HeoCTaTKaxX, 1aBaTh PEKOMEHAALUH 110 UX YCTPaHEHHIO,

® [OBBILWATH MPO(ECCHOHANBHYIO KBATH(QUKALHMIO B MOPAAKE, COINIACOBAHHOM C
agmuuuctpauuein AO «IOKMAy;

® OTKAa3aTbCsi OT MCIOJIHEHHS JIMYHBIX M HWHBIX MOPY4YEHHH KYypHpYIOIEro
MPOPEKTOpa M BBHIECTOAIErO PYKOBOAMTENSI, HE COOTBETCTBYIOIIMX CHEHH(UKE
3aHHMaeMoii pabOTHMKOM MOO/DKHOCTH M HE OTHOCAILUMXCS — KPYry dOJDKHOCTHBIX
obs3anHOCTEH paboTHHKA;

e pabOTHUK TaK)Ke MMEEeT JpyrHe TnpaBa, IIpefoCTaBleHHble paOOTHMKAM
3aKkoHojarenbcTBoM o Tpyne PecnyOGnuku Kasaxcrad, TpyIOBBIM JOTOBOPOM H
BHYTPEHHUMH HOpMATUBHLIMH JoKyMeHTaMu AO «FOKMA».

7. OTBETCTBEHHOCTD

7.1.PaboTHHK HECeT MepcoHaNBHYIO OTBETCTBEHHOCTH 3a:

® He BBLINOJIHEHHE H/WIM HeHaJJeXKallee BBINOJIHEHHEe CBOMX [JOJDKHOCTHBIX
obs3aHHOCTEH, TPYAOBBIX M NpodecCHOHANBHBIX 00i3aTeNbCTB, MPEeAYCMOTPEHHBIX
TpynoseiM  kogexcoM  Pecnmybnamkum  KasaxcraH, HacTosiuiedl — DODKHOCTHOM
MHCTPYKLHEIl, KOJUIEKTUBHBIM JOTOBOPOM M 3aKJIIOYEHHBIM C PaOOTHHKOM TPYZOBBIM
IOTOBOPOM;

e HeHaJJIeXalllyl0 OpraHu3aLnIo paboThl AeKaHaTa;

e He coOmoieHre TPYAOBOH, UCTIONHUTENBCKON U TEXHOTOTHUECKOW JUCLUTIITHHEI
B JI€KaHare.

® HECOOTBETCTBHE pe3yJIbTaTOB BBINOJIHAEMOM IeKaHaATOM paboTEI
YCTaHOBJIEHHBIM TpeOOBaHUSIM. _

e npenocraBnedue paboraukam AO «OKMA», a Takxe yNOJTHOMOYEHHBIM
JO/DKHOCTHBIM JIMLIAM OPraHOB FOCYAApCTBEHHOTO KOHTPOJIS M HAA30pa HE aKTYalbHOM,
He TOJIHOH W/MIM HeNOCTOBEpHOM MH(GOpPMAIMU MO BOMPOCAM, BXOMASIUIMM B KPYI HX
JIOJDKHOCTHBIX 00S3aHHOCTEH.

e HECBOEBPEMEHHOCTH  IIPEJOCTABJIIEHUS  YCTAHOBIIEHHOW  OTYETHOCTH O
neATeNpHOCTH AeKaHaTa, HeHaalexallee o(opMIIeHHE OTYETHOCTH, HENOJHOTY HIIH
HEJOCTOBEPHOCTE COAEPKALIEHCS B Hel HHMOPMALIUH.

e He INpUHATHE HEOOXOOMMBIX Mep MO OOecrne4eHHd COXPaHHOCTH
KOHQUOECHUHMANBHON HMH(OPMalyK, OQHUMAIBHBEIX HOKYMEHTOB H MaTepHaJIbHBIX
LEHHOCTeH, HaxOo[JAIUMXCA B  BEIGHMHM  JeKaHaTa, MW  [pelOoTBpALIEHHIO
HECAHKIIMOHMPOBAHHOTO OCTYTIA K HUM TPETBHX JIMLL.

e HeHaziexailee opopMiIeHHe U BeJeHHe CITy)KeOHOH NOKYMEHTALMU IeKaHaTa.

e He NPUHATHE HEOOXOOUMBIX Mep, BKJIHOYasi HECBOEBPEMEHHOE HH()OPMUPOBaHIie
HENOCPEACTBEHHOIO PyKOBOIUTENIS ¥ BBILIECTOALWIMX PYyKOBOIUTENEH, 10 NPeCceUeHHIO
BBISBIIEHHBIX HApYIIEHNH TEXHMKM O€30MacHOCTH, MPOTHUBOIOXAPHBIX M CAHMTAPHBIX




ONTUSTIK-QAZAQSTAN o' L's SOUTH KAZAKHSTAN

MEDISINA MEDICAL
AKADEMIASY ACADEMY
(o

«OHTycTiK KasakcTan meauumHa akaaemuscon AK AO «IOxHO-KaszaxcTaHCKas MeauuMHCKas aKafeMmwsa»

JleKaHaT pe3suaeHTyphl JIU 24-01-2023
Jo/mKHOCTHaA MHCTPYKLHMA J€KaHA PE3UAEHTYPbI Msn. Ne2
12¢ctp. u3 13

IpaBWI, co3darmux yrposy pearensHoctd AQO «HOKMA», ero paGoTHHKaM,
00y4alonMMCs ¥ TTOCETUTEIIAM.

® HE palMOHAILHOE HCIIONIL30BAHUE BBIJCIEHHBIX JEKaHATy  MaTepHaJIbHBIX
pecypcos.

® pabOTHHUK HECEeT OTBETCTBEHHOCTh TAKXKE B JPYTHMX CIIy4asX, MPeyCMOTPEHHBIX
JAEHCTBYIOLIMM 3aKOHOAATeNbCTBOM PecryGnuku KazaxcraH, TpyaoBBIM JOTOBOPOM H
BHYTPEHHUMHU HOPMAaTUBHBIMU AokyMeHTaMH AO «FOKMA».

7.2 3a HeBBINOJHEHHWE/HEHAIe)Kalllee BBINOJHEHHE CBOMUX HAOJDKHOCTHBIX
o0s3aHHOCTeH, pabOTHUK HECeT MAMCUMILIMHAPHYIO OTBETCTBEHHOCTh M MOXET GBITH
OCBOOOXKIEH OT 3aHMMaeMOH NOJDKHOCTH B IOPAIKE, YCTAHOBICHHOM IEHCTBYIOIIAM
3akoHoAaTenbCcTBOM PecnyOinku KasaxcTan o Tpyae U TpyZIOBBIM LOTOBOPOM.

8. BBAUMOJEVICTBUS C IPYTHMU MOJIPA3EJEHASIMU

8.1.B HemocpeaCTBEHHOM NOAYMHEHHH pabOTHHKA HaxXOASTCS BCe PabOTHUKH
JleKaHara.

8.2 .BplmecTosmmMM pyKOBOJMUTENEM, OCYLIECTBJSIOIIMM II0 OTHOIICHHAID K
JeKaHaTy QyHKIUH YIIpaBleHUsS U KYPHUPYIOIIKMM TPYIOBYIO AeATEIBHOCTh pabOTHHKA,
SBIIETCS IlepBbIii TIPOPEKTOP B COOTBETCTBMM C paclpencieHueMm cahep
OTBETCTBEHHOCTH Mexay npopekropamMu AO «FOKMAy;

8.3.PacniopsbxeHus U ykazaHus [lepBoro mpopekropa U ApyruX NPOPEeKTOpoB (B
paMKax UX KOMIIETeHLHH) 110 BOIIPOCcaM, KacalolmuMcs cheprl JesSTeIbHOCTH IEKaHaTa,
o6s13aTeNnbHbl A1 UCTIOJHEHH pabOTHUKOM.

8.4.Pextop saBnsgercs mnepBeiM pykoBoaureneM AQO «HOKMAy. Ilpukassi,
pacloOpsDKEHUSA M yKa3aHMsA peKTopa HMEIOT IIPHOPHUTET Mepel paclopsKEHHSMH H
yKa3aHUSAMH JIIOOBIX Apyrux no/pkHOcTHBIX Ul AO «HOKMA» u o06s3aTenBsHBEl K
ucnonHeHno BceMu pabotHukamu AO «FOKMAY.



ONTUSTIK-QAZAQSTAN

«OHTYCTiK KazakcTaH MeauumnHa akanemMmacbl» AK

MEDISINA
AKADEMIASY

Jlekatar pe3snaeHTypbl

SOUTH KAZAKHSTAN

MEDICAL
ACADEMY

AQ «lOmHO-KalaxcTaHCKas MEANUMHCKAS akaneMuan

1 24-01-2023

W3, Ne2
JlomiHOCTHAA HHCTPYKLULI ACKaHa pe3NACHTYpPbI 13¢rp. u3 13

Pa3paborain:

JoJIzKHOCTD ®amuausa U.0. Hdarta IHoanuck

.E. /

JlexaH pe3uIeHTypPbl bexrenona I’ 034 Jo) % % J
IIposepun:

JoaHOCTD ®amuana U.0. JlaTa Moanucy

3asenytomas Otaenom Eneycuzosa I".JL. 06 77 0l 3 %

KaJpOBOH CITy>KObI | /

3aBeAyIOMUMA OTaAeI0M Epxxanos H.A.

obecrieyeHys Ka4ecTBa | D) 2003

MOHUTOpPHHIa _

PyxoBonurens ynpasnenus | Ka6umraes O.A.

aJIMUHHCTPATHBHOTO- oF. # 20,03 /"

IIPaBOBOTO obecrneyeHus

Coraacoan:

HomxHocTn ®amuauna U.0. Hara IHoanuce

Ilepserit [TpopexTop Ecupkenos M.M.

P 07 11 2003 |t Y




